


 

SSSMMMAAARRRTTT   BBBoooaaarrrddd   Orientation  
Orienting from the Board Orienting from SMART Notebook 

Press and hold the On-Screen Keyboard button and the 
Right Mouse button simultaneously until the Orientation 
screen appears. 

1. Click on the SMART Board icon   
in the System Tray (by the clock) 

2. Click on Orient… 

 

 

 

 

 

or 

1. Click on the SMART Board icon  in the System Tray (by 
the clock) 

2. Control Panel 

3. Click on Orient/Align the SMART Product 

 

 

 

 

 

 

or 

1. Click on the SMART Board icon  in the System Tray (by 
the clock) 

2. Click on Welcome to Notebook 

3. Click on Orient 

 

Orientation Screen 

Press your finger or pen firmly on the center of each 
cross in the order indicated by the white, diamond-
shaped graphic.  NOTE: The point is registered when you 
remove your finger, not when you first touch the 
Orientation screen. 

Pen tray buttons 

Pen tray buttons 



 

SSSMMMAAARRRTTT   NNNooottteeebbbooooookkk   Toolbar  
SMART Notebook Software Toolbar 

The Notebook software toolbar gives you access to a number of tools to help you work with your Notebook file. By default, 
the toolbar appears at the top of the Notebook page. When you are working at the SMART Board interactive whiteboard 
and you prefer to sit, or are working with young students, it may be more convenient to move the toolbar to the bottom of 
the page. To do this, press the double-ended, vertical arrow on the far right of the toolbar.  

 

Tool Descriptions 

 
Display the previous Notebook 
page  

Display the next Notebook page 
 

Insert a blank page directly 
after the active Notebook 
page 

 
Open an existing Notebook file 

 
Save your Notebook file 

 
Paste 

 
Undo the last action you 
performed  

Redo the action you last 
performed  

Delete any selected object 

 

Show or Hide the Screen 
Shade on the current Notebook 
page  

Open Full Screen view 
 

Toggle dual page mode 

 
Launch the Screen Capture 
toolbar  

Activate SMART Document 
Camera  

Create a table 

 
Select any object on the page 
with your mouse  

Write or draw on the Notebook 
page with the pen tool  

Write or draw on the 
Notebook page with the 
creative pen tool 

 
Erase digital ink on the 
Notebook page  

Draw a line 
 

Create a shape 

 
Draw a perfect shape (e.g., 
circle, square, rectangle, etc.)  

Write or draw with the Magic Pen 
tool in disappearing ink, zoom 
and spotlight  

Fill an object or shape 

 
Create a text-entry box for 
typing  

Launch the Properties side tab 
 

Move the toolbar to the 
bottom of the Notebook 
page 

 



 

SSSMMMAAARRRTTT   NNNooottteeebbbooooookkk   Side Tabs  
Side Tabs 

 

 

 

Click the Page Sorter tab to allow you to 
see a thumbnail image of each page in 
the Notebook file, navigate to a different 
page, create page groups or reorder the 
pages. 

 

Click the Gallery tab to access 
collections of SMART’s custom pages, 
clip art, flash animations, audio and video 
you can add to the Notebook file. 

 

Click the Attachments tab to add 
hyperlinks to or attachments from other 
software applications to the file. 

 

Click the Properties tab to format 
shapes, objects and text. 

 

Click the double-ended, horizontal arrow 
to move these four tabs from one side of 
the page to the other. 

 

Display the previous Notebook page 

 

Display the next Notebook page 

 

Insert a blank page directly after the 
active Notebook page 

 

Delete any selected object 

 

You can hide the side tabs from view 
when you have finished working with 
them by checking the Auto-hide check 
box. 

 

Move tabs to 

the other side 

f h  k 

 

Properties tab 

Attachments tab 

Gallery tab 

Page Sorter tab 

Auto-hide check box 

Delete selected 
object 

Insert new page 

Display next page 

Display previous 
page 

Move tabs to 

the other side 

f h  k 

 

Auto-hide check box 



 

SSSMMMAAARRRTTT   NNNooottteeebbbooooookkk   Gallery Tab  
Gallery Tab Description Gallery Tab 

The Gallery helps you quickly develop and deliver lesson 
activities and presentations in rich graphic detail.  
Thousands of high-resolution images, audio, video, Flash, 
and entire Notebook files are organized into searchable 
collections that allow you to create attractive, reusable 
content.  

 
Search for Content - Browsing Search for Content - Search Field 

You can browse 
through the Gallery 
collections by 
expanding and 
clicking on a folder 

You can enter a keyword into the search field, as you 
would when using an Internet search engine  
 
To look for Gallery items using the search field 

1. Press once inside 
the search field 

2. Type a keyword 
related to the type 
of object(s) you are 
looking for 

3. Press the Search 
button to display 
your results  

Note: Press the icon to 
the left of the search 
field to use the On-
Screen Keyboard to type 
your keyword. 

 

Gallery Tab Description 

Search results are graphically displayed in four content 
types.   To view the items in one of the content types, 
press the arrow next to the content type name. 

1. Related Folders 
2. Pictures 
3. Interactive and Multimedia 
4. Notebook Files and Pages 

Click the expansion arrow to view the content of each 
content type. 

 

Gallery Tab 



 

SSSMMMAAARRRTTT   NNNooottteeebbbooooookkk   Adding Sound to an Object 
Adding a Link to an Object  

SMART Notebook Main Screen Helpful Hints 
 
 
 
 

 
When adding a sound or a link to an 

object, it is beneficial to have the object 

in its final place before adding the 

sound or link.  After sound or link has 

been added to an object, you will have 

to go through a couple extra steps to 

reposition the object at a later time. 

Title 
 
  

Adding Sound to an Object Adding a Link to an Object 

1. Select the object 
2. Click the “Object drop- 

down arrow” 
3. Click on Sound 
4. Browse to the desired sound 

a. All sounds must be in one  
of these formats: 

b. aif, aiff, mp3, wav, or wma 
 
 
 
 
 
 
 
 
5. Click Open 
6. Click the “Object” option 
7. Click OK 

 

1. Select the object 
2. Click the “Object drop- 

down arrow” 
3. Click on Link 
4. Choose the desired link type 

a. Web Page 
b. Page in this File 
c. File of this Computer 
d. Current Attachments 

 
 
 
 
 
 
 
 
 
 
 
5. Click the “Object” option 
6. Click OK 
 

SMART Object SMART Object Object drop-down arrow 

Workspace 



 

SSSMMMAAARRRTTT   NNNooottteeebbbooooookkk   Text Recognition 
Shape Recognition 
Table Recognition 

 
Text Recognition Before After 

1. Use any of the Pen tools on 
the Notebook software 
toolbar to write a word or 
phrase.   

2. Use the select tool to select 
all the text.   

3. Click the Object drop-down 
arrow.   

4. Click Recognize “XXXX” to 
convert your handwriting to 
text. 

 

 

 

Shape Recognition Before After 
1. Use any of the Pen tools on 

the Notebook software 
toolbar to draw a shape. 

2. Use the select tool to select 
the shape.   

3. Click the Object drop-down 
arrow.   

4. Click Recognize Shape to 
convert your drawing to a 
shape.   

 

 

 

Table Recognition Before After 

1. Use any of the Pen tools on 
the Notebook software 
toolbar to draw a table.   

2. Use the select tool to select 
the entire table.   

3. Click the Object drop-down 
arrow.   

4. Click Recognize Table to 
convert your handwritten 
table to a table.   
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